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Guidelines for using the enviroGRIDS Poster Template
Size and quality

The template is designed to be printed at maximum ISO A0 size (length: 1189 mm and width: 841 mm). 

The headers and footers have been designed to have a 600 dpi. 

It can be printed in all ISO formats: A5, A4, A3, A2, A1.

Please do not change the letter type and size and use maximum 900 words. Otherwise, readability can not be guaranteed.

For sufficient printing quality please follow these instructions:

· Use graphics and tables that have at least 150 dpi quality (preferably 300dpi or more).

· Export it to PDF using the following settings: 

· Select desired page size using the “advanced” settings of your printer menu 

· Select ISO A0 (or any size you want) 

· Ensure “print quality” is set to 600 or 300 dpi for colour prints (at least 150 dpi for black and white prints). 

· Check via Print Preview whether all settings are correct.

· Why first export it to PDF? 

· If you don’t, you will have print margins on all sides (white) and the size of the PowerPoint will probably to big for you printer to handle. By exporting to PDF you make sure it will be printed the way you want it to. 

Sending it to someone else (e-mail, FTP, YouSendIt, …)


· Someone else needs to alter it:
· Try not to compress image size in PowerPoint itself or save it as a Low Quality version. 

! Be aware: if you send these low quality versions to a print shop it will look awful. 

· Use a FTP server or YouSendIt instead and upload a copy of your PowerPoint. 

· I want to send it the print shop / it needs to be printed
· Send the high quality version of the PDF. If it can not be send through e-mail use a FTP or YouSendIt-service instead.

· I want to send a low quality version for (for example) on a webpage
· Export your PowerPoint as a Low Quality (150dpi) version PDF

· If that is not small enough compress your images in PPT itself (make sure to save a high quality copy). 
